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PhD studies organization
• International Doctorate School of USC (EDIUS) 

https://www.usc.es/gl/centro/escola-doutoramento-internacional-usc

• Four Scientific Areas:
– Science and Engineering
– Health Sciences
– Social Sciences and Law
– Arts and Humanities

• 57 PhD Programs, organized in the following bodies:
– Academic Comission of the PhD Program(CAPD)
– Coordinator and secretary
– Tutor
– Theses supervisor
– Authorized Profile

https://www.usc.es/gl/centro/escola-doutoramento-internacional-usc


Responsible Units of the different academic and administrative steps

EDIUS
https://www.usc.es/gl/centro/escola-doutoramento-

internacional-usc

• Students follow-up:
– CDS
– Research and formation plan
– Activities Report.
– Annual Report

• PhD thesis
– Deposit
– Defence
– Queries/Issues to: 

edius.teses@usc.es
• Supervisors´ register
• Certificates of theses and

supervisions
General queries/issues to: edius@usc.es

Xestión Académica
• Admissions and new

registrations.
• Registrations and leaves.
• Changes in dedication.
• Extensions.
• Certificacates for PhD

studentes.

doutoramento@usc.es

https://www.usc.es/gl/centro/escola-doutoramento-internacional-usc
https://www.usc.es/gl/centro/escola-doutoramento-internacional-usc
mailto:edius.teses@usc.es
mailto:edius@usc.es
mailto:doutoramento@usc.es


Contact emails

• Tutor/Supervisor/Authorized profile
• Coordinator Programa: Email of PhD Program
• EDIUS
– For questions/issues about PhD theses:

edius.teses@usc.es
– For questions/issues about academic training:

edius.formación@usc.es
– For questions/issues about academic activity:

edius@usc.es
– For general queries: edius@usc.es

• Technical issues about SV: cau@usc.es
• Academic management: doutoramento@usc.es

http://www.usc.es/export9/sites/webinstitucional/gl/centros/ciedus/doutoramento/descargas/Informacion-contacto-PD.pdf
mailto:edius.teses@usc.es
http://usc.es
http://usc.es
mailto:cau@usc.es
mailto:doutoramento@usc.es


Duration of PhD studies
Minimum duration : 

• 18 months full time and 30 months part-time.

Maximum duration:
• Full time: 4 years + 1 year of extension
• Part time: 7 years + 1 year of extensión
• People with recognized disabilities above 33%: 6 years full time or 9 

years part time
• Mix dedication

• Time = Full time dedication + 0,57 x full time dedication
• Extension = 1 year

Time consumed in PhD being recalculated properly in VS



Duration of PhD studies



Admission
request

Admission

CAPD

•Tutor assigmeent (USC andPD)

Registration

•Through SV (and payment) 
•Request about part-time or full 
dedication

•PhD starts right after registration

Supervision
agreement

•Signature within one month after
supervisor assignment

•Trough SV Supervisor 
assignment

•Within 3 months after registration
•Authorized profile

Research and
formation

plan

•Within 6 months after registration
•Need of assigned supervisor

Evaluation of 
research and 

formation 
plan

•By authorized profiles and CAPD

Activities
Report

•Deadline by USC

Annual Report•Research and training plan
•Activities Report

First year students
Duties of PhD students

USC



Annual Report•Research and training plan
•Activities Report

SECOND, THIRD AND FOURTH YEAR STUDENTS

New 
research/for
mation plan

•If changes in title, research and
training activities, language...

Report abour
research/for
mation plan

Duties of PhD students

USC

Registration

•Through SV 
•Payment.
Request about part-time or full 
dedication

Activities
Report

Deadline by USC

•Authorized Profile and CAPD

Optional for PhD students



Supervision Agreement (CDS)

CDS: Electronically signed through VS within the first
month after the assignment of the thesis supervisor

• Signed by student, tutor, PhD program coordinator and
supervisors

• Start to be signed by the PhD student at VS
• Generation of warning messages
• NOT PRESENTATION PHYSICALLY IN PAPER



Research (RP) and Training Plans (TP)

• Contents RP: Introduction, objectives, methodology, available
facilities, time schedule, ethical issues...

• Contents TP: Training activities to be done along the PhD program...
• Presentation: Within next 6 months after registration, through VS.
• Need of an assigned supervisor
• Posibility of modification as much as you need through elaboration

of new plans
• In case of a negative evaluation of RP and/or TP, motivated by

means of a CAPD report, the PhD student must do a new plan
before a deadline indicated by the CAPD (3 months maximum)

• The language used in the research and training plans will be the
thesis language.

Research and training plan manual (VS)

http://www.usc.es/export9/sites/webinstitucional/gl/centros/ciedus/doutoramento/descargas/EDI/descargas_EDI/Manual_Plan_Investigacion_SVA.pdf


Research and 
training plans

Not done
In preparation

Withdrawal from 
program

Under authorized 
profile revision

Under CAPD revision

Claim 

Approved Rejected

Presentation of a 
new plan

Research and training plans



Annual Report 2024/2025
Annual evaluation of PhD activities in relation to the PhD thesis and follow-up
of the research and training plans.

Deadlines:
– Research and training plans:

• 8 April 2025 for PhD students 1st registration call
• 31 July 2025 for PhD students 2nd registration call

– 30 June 2025 for PhD students to upload the training activities in the
activity report (both registration calls) at VS.

– Deadlines to do the annual reports (authorized profiles and CAPDs) will
be established by each PhD Program, considering that, in any case, all of
them must be done before 30 September 2025.

– Deadline for PhD student to do a claim after a negative annual report
will be of 10 working days after the reception of the report, with a
previous meeting with CAPD if requested.

– Second evaluation after 6 months at maximum.



Annual Report

Under revisión 
authorized profile 

Under revisión CAPD

Claim

Approved Rejected

Approved Rejected

Annual Report

Definitive rejection Definitive leave from PhD program



Complementary PhD Training activities

₋ Academic Offer: https://www.usc.es/gl/centro/escola-
doutoramento-internacional-usc/formacion

₋ FAQs
₋ Some requested by PhD programs as compulsory

₋ Ask the program
- Registration by VS

Actividades, cursos e probas           Oferta         Cursos EDI
₋ Types of activities

– Transversal
– Specific of scientific area
– Specific of each PhD Program

₋ Certificate of attendance
₋ Queries: edius.formacion@usc.es

https://www.usc.gal/gl/centros/ciedus/actividades_formativas/actividades.html
https://www.usc.es/gl/centro/escola-doutoramento-internacional-usc/formacion
https://www.usc.es/gl/centro/escola-doutoramento-internacional-usc/formacion
https://www.usc.gal/export9/sites/webinstitucional/gl/centros/ciedus/actividades_formativas/PDFs_20_21/FAQ.pdf
mailto:edius.formacion@usc.es


Encontro Mocidade Investigadora

• Each academic year, the Encontro de Mocidade Investigadora
(EMI), is organized by PhD students.

• Objectives:
– Favor the dynamics of collaboration, debate and dissemination of knowledge

between doctoral students,
– Offer a unique opportunity to show and discuss own research with other PhD

srudentes, thus, promoting new ideas and opportunities.
– Foster relationships between members of the university community, looking

for inter- and multidisciplinary collaboration between related areas of
knowledge.

• The program includes the awarding of prizes for the best
communications and posters in each area of research

• Any doctoral student from the Galician University System (SUG) will
have the opportunity to participate in this single event, which will
offer sessions of lectures, posters and round tables for several days.



Changes in dedication time

- Apply by the registration process (1st or 2nd call)
- Compulsory to apply for all academic years whenever the

situation risen to a part-time dedication still exists
- Request through VS
- Can be recognized by issues like:

- Working, family, personnel nature

• Exceptional changes in dedication out of registration periods may
be allowed due to supervening causes.
• Need a favorable report from CAPD.

• Initial request sent to doutoramento@usc.es

mailto:doutoramento@usc.es


Leave from a PhD program
Temporal leave, through SV and with CAPD report

a. By illness, dependence, gener violence, etc.
b. By own request: Maximum 2 years and to be delivered at 6 potential 

applications at maximum
• Academic activity is strictly forbidden and to apply for it is neccessary the 

approval of the research and training plan

Definitive leave: 
- For administrative reasons: Not allowance of a new registration for 3 years in the same

PhD degree; 1 year in another.
• No registration
• No submission of research and formation plan
• Not doing compulsory training supplementary activities
• CDS not signed
• Under own request

– For academic reasons: Not allowance of a new registration in the same PhD degree, in
year in another
• 1 definitive negative annual year report
• Defintive rejection of the research and training plan
• Noh fulfilled deadline for PhD thesis deposit



PhD students´ SV
The following changes can be requested:

– Personnel data: email,...
– Dedication. During registration period, exceptions considered in alternative

dates
– Temporal leave. (Maternity, illness...)
– Supervisor or tutor. A new supervisor or a change of supervisor must be done

through a request address to the CAPD by email. 
To proccess:

– Upload justifications of all activites done to the Activities Report. From the
registration

– Research adn training plan. Needed to have assigned a supervisor and
authorized profile. 

– To request authorization for thesis defence (deposit)

To see:
– Researh and training plan report, in case of rejection a new deadline to submit

a new one will appear at VS. 
– Annual report by academic year. Activity minute approved and CAPD report



PhD student´s SV



PhD students´ SV



Access only for USC academic staff
• Tutor
• Supervisor
• Coordinator. List of all registered PhD students in the Program

SVPDI 



PhD tesis with Internation Mention
International Mention
- A minimum research stay of 3 months outside Spain in a higher

education institution or prestigious research center is required,
studying or carrying out research work related to the thesis.

- It can be in several periods, one of them with a minimum duration
of 1 month and none less than 7 days

- It will not be considered as a stay a period done in your country of
residence or in the institution where you are working.

- It is also needed:
- The authorization of the CAPD prior the research stay.
- A certificate proving the stay
- The incorporation of the research stay in the Activities Report.
- The thesis must be written in, at least, a 25% in a language different than

Spanish and Galician
- At least a 25% of the viva must be done in a language different than

Spanish and Galician



How to organize a research stay

₋ Request for previous authorization from the CAPD
₋ Presentation of the certificate of the research stay by the

head of the institution where this was carried out.
₋ Academic report of the research stay´s supervisor as required

by the Program
₋ Upload documentation of the research stay to the Activities

Report by the PhD student through the VS.
₋ In the case of aplying for the international mention, attach the

justification of the research stay together with the rest fo the
documents for the deposit of the PhD thesis. This mention will
be evaluated by the CAPD and the Doctoral School.



PhD tesis with Industrial Mention
- The industrial doctorate is one in which the PhD student

participates in an industrial research or experimental
development project directly related to thethesis, carried out
in a company or public entity, which cannot be an university.

- The doctoral student must have in the company or public
entity:
§ A working contract
§ A tutor, who can also be the thesis supervisor

Galician call closed : open 01/10/2024 till 
31/10/2024

National call open ca. 02/2025 and closed 
03/2025



Cotutelle PhD theses
- This is the realization of a PhD thesis under the joint co-direction of

the research work by two or more supervisors belonging to USC
and one or more foreign Universities. This must be formalized via a
cotutelle agreement.

- The basis is to enhance the transfer of knowledge and the inter-
relationship between research groups from different Universities
and countries.

- The PhD student is the main beneficiary of the scientific exchange,
and must:
§ Enrollment in both universities
§ Carry out a minimum research stay of six months at each University.
§ Meet the administrative and academic requirements of all

Universities.
– Benefit: A PhD title by each participating University in the

Cotutelle Agreement



Fellowships
• The USC Mobility Office offers relevant information on programs/calls

and mobility regulations both for USC students who wish to study at
other universities and for students coming from other universities.

• The USC International Doctoral School (EDIUS) offers information on
calls for scholarships, grants, conferences, seminars..., or any other
information that may be of interest to the doctoral student

• The Research Support Services publish USC's own calls and national
and international funding calls and programs.

• Doctorate calls: Xunta de Galicia, FPU, FPI, Marie-Curie, EMBO,
Fundación La Caixa, Fundación Carolina, Fundación Ramón Areces,
Fundación Banco Santander, Asociación Española Contra el Cáncer,
Fundación Mutua Madrileña, Fundación Biodiversidad...



Academic Equivalence of Foreing 
Degree Certificates

- Non-UE students may apply for admission to doctoral studies whether
they demonstrate a level of education equivalent to the specified
admission requirements.

- The recognition of this academic equivalence for admission will not, in any
case, involve the homologation of the previous certificate/degree or
recognition for purposes other than those for admission into the PhD
degree.

- The student can enroll without waiting for the equivalence resolution
(application must be done compusory during registration) but the validity
of the enrollment will be conditional on this declaration.

- VERY IMPORTANT: Embassies/Consulates may request equivalence
resolution for visa granting.

- Complete information on the required documentation at:

https://www.usc.gal/export9/sites/webinstitucional/gl/servizos/sxa/descargas/Info_Equiv_Dou_GCI.pdf

- Queries addressed to: sxa@usc.es; doutoramento@usc.es

https://www.usc.gal/export9/sites/webinstitucional/gl/servizos/sxa/descargas/Info_Equiv_Dou_GCI.pdf
mailto:sxa@usc.es
mailto:doutoramento@usc.es


-Web page EDIUS: https://www.usc.gal/gl/centro/escola-

doutoramento-internacional-usc

-Official web page of PhD program:

https://www.usc.gal/gl/estudos/doutoramentos

-Own web page of PhD program (Intranets)

-EDIUS phones

-EDIUS emails

For information

https://www.usc.gal/gl/centro/escola-doutoramento-internacional-usc
https://www.usc.gal/gl/centro/escola-doutoramento-internacional-usc
https://www.usc.gal/gl/estudos/doutoramentos
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